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PROCUREMENT CHECKLIST
This checklist addresses the Uniform Administrative Requirements (UAR) for FEMA grants.

PROJECT TITLE:
PROJECT NUMBER: 
PROJECT DESCRIPTION:
Document Your FILE OR BE PREPARED to Demonstrate the Following:

SOLICITATION PRE-DECEMBER 26, 2014 POST-DECEMBER 26, 2014

 Is the solicitation (Request for Proposals [RFP] or Request for Qualifi cations 

[RFQ], (advertisement) properly DETAILED in your fi le?

2 Code of Federal Regulations 

(CFR) 215.44(e); 44 CFR 13.36(c)

(3)(i)(ii)

2 CFR 200.318(h)(i)

 • Were prospective respondents allowed SUFFICIENT TIME to 
respond?

44 CFR 13.36(d)(2)(ii)(A) _


• Does solicitation contain a clear and accurate description of 

the TECHNICAL REQUIREMENTS for the material, product or 
services and scope of work (SOW)?

2 CFR 215.44(a)(3)(i); 44 CFR 

13.36(c)(3)(i)
2 CFR 200.319(c)(1)

 • Specifi cations may not contain features that unduly restrict 
competition.

2 CFR 215.43; 44 CFR 13.36(c)

(3)(i)
2 CFR 200.319(c)(1) 

  » Are there unreasonable requirements or unnecessary 
experience or excessive bonding requirements?

44 CFR 13.36(c)(1)(i-ii) 2 CFR 200.319(a)(1)-(2)

  » Are there any "brand name" products specifi ed without 
also listing "or equivalent"?

44 CFR 13.36(c)(3)(i) 2 CFR 200.319(c)(1)

 » Does the solicitation fi le evidence the following:


  Positive eff orts in hiring small-business, 

minority-owned business or women-owned 
business enterprises and labor surplus fi rms to 
the maximum extent practical?

2 CFR 215.44(b)(1); 44 CFR 

13.36(e)
2 CFR 200.321


  If your Prime Contractor has decided to use a 

subcontractor, did they take the above affi  rmative 
steps?

– 2 CFR 200.321(b)(6)


Do you have a record OF RESPONDENTS that were rejected as 
not responsible or not responsive and the reasons for rejection 
included in your fi le?

2 CFR 215.44(d); 44 CFR 13.36(b)

(8)(9)
2 CFR 200.318(i)


Are there an ADEQUATE NUMBER of responses documented in the 
fi le (two [2] or more for large purchases and three [3] for small purchases)? Keep 
records of proposals in your fi le.

2 CFR 215.43; 44 CFR 13.36(d)(2)

(i)(B); 44 CFR 13.36(d)(3); 44 CFR 

13.36(d)(3)(ii); Disaster Assistance 

Policy (DAP) 9580.212

2 CFR 200.320(c)(1)(ii); 

2 CFR 200.320(d)(2)


Are copies of all proposals, including METHODOLOGY OF 
EVALUATION and selection process (e.g., bid summary, tabulation sheet, 

scoring sheet, cost analysis if needed [see COST ANALYSIS REQUIRED section] and 

recommendation), included in your fi le?

2 CFR 215.44; 44 CFR 13.36(d)(3) 2 CFR 200.320(d)

 Are there any potential CONFLICTS OF INTEREST? 2 CFR 215.42; 44 CFR 13.36(b)(3) 2 CFR 200.318(c)(1)
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WHAT IS THE METHOD OF PROCUREMENT? PRE-DECEMBER 26, 2014 POST-DECEMBER 26, 2014

 Procurement by micro-purchase. (less than $3,000) – 2 CFR 200.320(a)

 Procurement by small purchase procedures. (less than or equal to 

$100,000 / $150,000)
2 CFR 215.44(2); 44 CFR 13.36(d)

(1)
2 CFR 200.320(b)


Procurement by sealed bids (preferred method for construction contracts). 
Contract awarded to the lowest responsive and responsible 
bidder with a fi rm fi xed price contract (lump sum or unit price).

44 CFR 13.36(d)(2) 2 CFR 200.320(c)

 Procurement by competitive proposals. 44 CFR 13.36(d)(3) 2 CFR 200.320(d)


• If solicitation was for other than "Architectural and 

Engineering (A + E) professional services", was price included 
as a selection criteria?

44 CFR 13.36(d)(3)(v) 2 CFR 200.320(d)(4) 

 • If solicitation was for A + E services, is a cost estimate 
included in your fi le?

44 CFR 13.36(d)(3)(v) 2 CFR 200.323(b )

 • Does the solicitation clearly outline the scoring criteria and 
associated weights used for selection?

2 CFR 215.44(a)(3)(ii); 44 CFR 

13.36(d)(3)(i); 44 CFR 13.36(c)

(3)(ii)

2 CFR 200.320(d)(1)

 Procurement by noncompetitive proposals. 44 CFR 13.36(d)(4) 2 CFR 200.320(f)

 • Is there a justifi cation for the use of this method of 
procurement included in your fi le?

2 CFR 215.46(b); 44 CFR 13.36(d)

(4)(i)-(iii)

2 CFR 200.318(i); 

2 CFR 200.320(f)

 • Are intergovernmental agreements and Federal surplus 
property (if applicable) included in your fi le?

44 CFR 13.36(b)(5)-(6) –

TYPES OF CONTRACTS FOR REIMBURSEMENT PRE-DECEMBER 26, 2014 POST-DECEMBER 26, 2014

 Lump Sum.
2 CFR 215.44(c); Public 

Assistance Guide - FEMA 322 / 

June 2007, pages 52-53

2 CFR 200.320(c)

 Unit Price.
2 CFR 215.44(c); Public 

Assistance Guide - FEMA 322 / 

June 2007, pages 52-53

2 CFR 200.320(c)

 Cost Plus a Fixed Fee.
2 CFR 215.44(c); Public 

Assistance Guide - FEMA 322 / 

June 2007, pages 52-53

2 CFR 200.320 (c)+(d)

 Time + Materials (T + M) Contracts: Does it meet all the 
requirements (see citation)?

44 CFR 13.36(b)(10); Public 

Assistance Policy Digest - FEMA 

321 / January 2008, page 23

2 CFR 200.318(j)

 Intergovernmental Agreements 44 CFR 13.36 (b)(5) 2 CFR 200.318(e)
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PROHIBITED CONTRACTS PRE-DECEMBER 26, 2014 POST-DECEMBER 26, 2014

 Piggyback (NOT RECOMMENDED, MAY BE INELIGIBLE).

DOLR, Version 2.0, page 5-128; 

Public Assistance Policy Digest - 

FEMA 322 / January 2007, 

page 52-53

DOLR, Version 2.0, page 

5-128; Public Assistance Policy 

Digest - FEMA 322 / January 

2007, page 52-53

 Cost-Plus-a-Percentage-of-Cost (MUST NOT BE USED).
2 CFR 215.44(c); 44 CFR 13.36(f)

(4) 
2 CFR 200.323(d)

 Cost-Plus-Percentage-of-Construction-Cost (MUST NOT BE 
USED).

2 CFR 215.44 (c); 44 CFR 13.36(f)

(4) 
2 CFR 200.323(d)

 Cost Plus  (MUST NOT BE USED). – LA RS Title 38:2221

BONDING REQUIREMENTS PRE-DECEMBER 26, 2014 POST-DECEMBER 26, 2014

 Is this a construction or facilities improvement Contract that 
exceeds small purchase threshold? If so:

2 CFR 215.48; 44 CFR 13.36(h) 2 CFR 200.325

 • Did the bid response include a fi ve percent (5%) bid bond?
2 CFR 215.48(c)(1); 44 CFR 

13.36(h)(1); LA RS 38:2218

2 CFR 200.325(a); LA RS 

38:2219


• Did the winning Contractor execute a performance bond 

for one hundred percent (100%) of the Contract?
2 CFR 215.48(c)(2); 44 CFR 

13.36(h)(2); LA RS 38:2219

2 CFR 200.325(b); LA RS 

38:2214


• Did the winning Contractor execute a payment bond for 

one hundred percent (100%) of the Contract?
2 CFR 215.48(c)(3); 44 CFR 

13.36(h)(3); LA RS 38:2219

2 CFR 200.325(c); LA RS 

38:2219

 REQUIRED CONTRACT PROVISIONS PRE-DECEMBER 26, 2014 POST-DECEMBER 26, 2014

 If bonding is required, have copies of the bond(s) been 
provided with the Contract?

2 CFR 215.48(c); 44 CFR 13.36(h) 2 CFR 200.325


Does the Contract (greater than simplifi ed acquisition threshold) contain 
a provision for administrative and legal remedies for violation 
or breach of contract?

2 CFR 215.48(a); 44 CFR 13.36(i)

(1)
2 CFR 200 Appendix II(A)

 Does the Contract (greater than $10,000) contain a provision for 
termination of Contract for cause and for convenience?

2 CFR 215.48(b); 44 CFR 13.36(i)

(2)
2 CFR 200 Appendix II(B)


Does the Contract contain a provision to COMPLY with 
Executive Order (EO) 11246 and 11375, Equal Employment 
Opportunity (EEO)?

2 CFR 215 Appendix A(1); 44 CFR 

13.36(i)(3)
2 CFR 200 Appendix II(C)


Does the Contract (applies to all construction or repair Contracts greater 

than $10,000) contain a provision to comply with the Copeland 
Anti-Kickback Act?

2 CFR 215 Appendix A(2); 44 CFR 

13.36(i)(4)
2 CFR 200 Appendix II(D)

 Is the Contract required to comply with Sections 103 and 107 of 
the Contract Work Hours and Safety Standards Act?

2 CFR 215 Appendix A(4); 44 CFR 

13.36(i)(6)
2 CFR 200 Appendix II(E)


Does the Contract (applies to Contracts, subcontracts and grants greater 

than small purchase threshold) contain a provision to comply with 
Section 306 of the Clean Air Act and Section 508 of the Clean 
Water Act?

2 CFR 215 Appendix A(6); 44 CFR 

13.36(i)(12)
2 CFR 200 Appendix II(G)

 Does the Contract certify that the Contractor has complied with 
the Byrd Anti-Lobbying Amendment?

2 CFR 215 Appendix A(7) 2 CFR 200 Appendix II(I)

 Does the Contract contain a provision stating record retention 
and access requirements to all records?

2 CFR 215.53; 44 CFR 13.36(i)

(10)-(11)
2 CFR 200.333; 200.336
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Does the Contract contain a provision that the Contractor 
agrees to comply with mandatory energy effi  ciency standards 
and policies contained within the State Energy Conservation 
Plan?

2 CFR 215.44(a)(3)(vi); 44 CFR 

13.36(i)(13)


Does the Contract include a declaration by the Contractor 
stating that it, its principles or affi  liates (subcontractors) are 
currently not disqualifi ed as a result of debarment or 
suspension?

2 CFR 215 Appendix A(8); 44 CFR 

13.35
2 CFR 200 Appendix II(H)


Does the Contract include a provision stating the Subrecipient 
(Applicant) has a responsibility to include required reports (i.e. 
program performance, fi nancial and progress reports)?

2 CFR 215.51-52; 44 CFR 13.36(i)

(7)
2 CFR 200.327-.329


Compliance with the Davis-Bacon Act: There is NO 
REQUIREMENT for such compliance with the FEMA Public 
Assistance (PA) or Hazard Mitigation (HM) programs.

2 CFR 215 Appenix A (3); 44 CFR 

13.36 (i)(5); Public Assistance 

Guide - FEMA 322 / June 2007, 

page 44

2 CFR 200 Appendix II(D); 

FEMA 322 / June 2007 Page 44

COST ANALYSIS REQUIRED Pre-December 26, 2014 POST-December 26, 2014

 Is the Contract a noncompetitive proposal?
2 CFR 215.45; 44 CFR 13.36(d)(4)

(ii); 44 CFR 13.36(f)
2 CFR 200.323(a)

 Were additional services performed by the A/E fi rm? 2 CFR 215.45; 44 CFR 13.36(f) 2 CFR 200.323(a)

 Did the Contract Statement of Work change? Are there Change 
Orders?

2 CFR 215.45; 44 CFR 13.36(f) 2 CFR 200.323(a)



 

REPORT FRAUD, SCAMS, and ABUSE 
 

Department of Homeland Security Office of the Inspector 
General:  
https://oig.hhs.gov/fraud/report-fraud/ 
1-800-HHS-TIPS (1-800-447-8477) 
 
Louisiana Office of the Inspector General: 
1-866-801-2549 
http://oig.louisiana.gov/index.cfm?md=complaint&tmp=complaintform 
 
Louisiana Legislative Auditor: 
https://www.lla.la.gov/hotline/ 
1-844-50-FRAUD 
 
Attorney General Office: Consumer Protection Division 
https://www.ag.state.la.us/ConsumerDisputes 
1-800-351-4889 
 
Louisiana State Licensing Board for Contractors 
1-800-256-1392 
https://www.lslbc.louisiana.gov/consumers/complaints/ 
Or file online complaints@lslbc.louisiana.gov 
 
National Center for Disaster Fraud  
https://www.justice.gov/criminal-oilspill/national-center-disaster-fraud-ncdf 
1-866-720-5721 

And your local law enforcement 

https://oig.hhs.gov/fraud/report-fraud/
http://oig.louisiana.gov/index.cfm?md=complaint&tmp=complaintform
https://www.lla.la.gov/hotline/
https://www.ag.state.la.us/ConsumerDisputes
https://www.lslbc.louisiana.gov/consumers/complaints/
mailto:complaints@lslbc.louisiana.gov
https://www.justice.gov/criminal-oilspill/national-center-disaster-fraud-ncdf
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Job Aids + Materials
GOHSEP Procurement Videos
gohsep.la.gov/RESOURCES/DATraining

GOHSEP Job Aids
gohsep.la.gov/RESOURCES/OVERVIEW/PUBLICATIONS

FEMA Procurement Disaster Assistance Team (PDAT) Materials
fema.gov/procurement-disaster-assistance-team

Louisiana Legislative Auditor State Procurement Guidance (Public Bid Law, Public Assistance Grant Program and Louisiana Procurement Code)

lla.la.gov/legal-faqs/all-faqs/

FEMA Policies
Public Assistance (PA)

fema.gov/public-assistance-policy-and-guidance

Hazard Mitigation Assistance (HMA)

fema.gov/hazard-mitigation-assistance-grants-policy

Contractor Search Engines
lslbc.louisiana.gov/contractor-search/

sam.gov

PROCUREMENT + CONTRACTING – MORE RESOURCES
There are many procurement resources available to Subrecipients (Applicants). We 
have listed direct links to Best Practice job aids, materials and policies below:

Public Assistance Program 
and Policy Guide
FP 104-009-2 / April 2017

fema.gov/media-library/assets/documents/111781

http://gohsep.la.gov/RESOURCES/DATraining
http://gohsep.la.gov/RESOURCES/OVERVIEW/PUBLICATIONS
https://www.fema.gov/procurement-disaster-assistance-team
https://lla.la.gov/legal-faqs/all-faqs/
https://www.fema.gov/public-assistance-policy-and-guidance
https://www.fema.gov/hazard-mitigation-assistance-grants-policy
http://www.lslbc.louisiana.gov/contractor-search/
https://sam.gov/portal/SAM/##
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FEMA PA GUIDES LISTED BY DISASTER*
The policy guide in eff ect at the time of the disaster is the FEMA policy guide that 
applies to the grant dollars for the entirety of the grant, regardless of whether 
FEMA publishes a new guide. Make sure you are looking at the correct policy when 
working your particular grant.

*Open disasters as of November 2017.

**There were no Louisiana disasters during the timeframe of PA Program Policy Guide (Version 2) (April 1, 2017 – August 23, 2017).
[SOURCEs: louisianapa.com/site/opengrants.cfm +  fema.gov/disasters]

DISASTER NAME DISASTER 
NUMBER

DATE 
DECLARED

PUBLIC ASSISTANCE (PA) PROGRAM + POLICY GUIDE (JANUARY 1, 2018) 
(Eff ective for ALL disasters declared on or after August 25, 2017)

• Tropical Storm Harvey
• Tropical Storm Nate

DR-4345

EM-3392

10/16/17

10/6/17

PA PROGRAM + POLICY GUIDE (JANUARY 1, 2016) 
(Eff ective for all disasters declared between January 1, 2016 and March 31, 2017)

• Severe Storms + Tornadoes, + Straight-line Winds
• Severe Storms + Flooding
• Severe Storms + Flooding 
• Severe Storms + Flooding

DR-4300

DR-4277

DR-4263

EM-3376

2/11/17

8/14/16

3/13/16

2/5/16

FEMA PA POLICY GUIDE – FEMA 322 + PUBLIC ASSISTANCE 9500 SERIES 
(Eff ective for all disasters declared between January 1, 1998 and December 31, 2015)

• Severe Storms + Flooding
• Severe Storms + Flooding
• Hurricane Isaac
• Tropical Storm Lee
• Mississippi River Flooding
• Mississippi River Flooding
• Severe Storms + Tornadoes + Flooding
• Hurricane Ike
• Hurricane Gustav
• Severe Storms + Flooding
• Hurricane Rita
• Hurricane Katrina 

DR-4228

DR-4102

DR-4080

DR-4041

DR-4015

EM-3322

DR-1863

DR-1792

DR-1786

DR-1668

DR-1607

DR-1603

7/13/15

2/22/13

8/29/12

10/28/11

8/18/11

5/6/11

12/10/09

9/13/08

9/2/08

11/2/06

9/24/05

8/29/05
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LOCAL OFFICE OF HOMELAND SECURITY AND EMERGENCY 
PREPAREDNESS (OHSEP) CONTACT INFORMATION

Region 1 
Jeff erson 
Joe Valiente
504-349-5360
jvaliente@jeff parish.net

Collin Arnold
504-658-8700
cmarnold@nola.gov

Plaquemines
Patrick Harvey
504-297-2477
pharvey@ppgov.net

St. Bernard
John Rahaim
504-278-4268
jrahaim@sbpg.net

REGION 2
Ascension
Richard Webre
225-621-8360
rwebre@apgov.us

East Baton Rouge
Clay Rives
225-389-2100
crives@brgov.com

East Feliciana
Joseph Moreau
225-719-1962
efeoc@outlook.com

Iberville
Laurie Doiron
225-687-5140
ldoiron@ibervilleparish.com

Livingston
Mark Harrell
225-686-3066
lohsep1@lpgov.com

Pointe Coupee
Mark Ward 
225-694-3737
mward@pcpso.org

West Baton Rouge
Deano Moran
225-346-1577
deano.moran@wbrcouncil.org

West Feliciana
Brian Spillman
225-635-6996
bspillman@wfpso.org

mailto:cmarnold@nola.gov
mailto:pharvey@ppgov.net
mailto:jrahaim@sbpg.net
mailto:rwebre@apgov.us
mailto:crives@brgov.com
mailto:efeoc@outlook.com
mailto:ldoiron@ibervilleparish.com
mailto:lohsep1@lpgov.com
mailto:mward@pcpso.org
mailto:deano.moran@wbrcouncil.org
mailto:bspillman@wfpso.org
mailto:jvaliente@jeffparish.net
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REGION 3
Assumption
John Boudreaux
985-369-7386
johnboudreaux@assumptionoep.com

Lafourche
Chris Boudreaux
985-532-8174
chrisb@lafourchegov.org

St. Charles
Joe Ganote
985-783-5050
jganote@stcharlesgov.net

St. James
Eric Deroche
225-562-2364
eric.deroche@stjamesla.com

St. John the Baptist
Travis Perrilloux 
985-652-2222
tperrilloux@stjohn-12.gov

Terrebonne
Earl J. Eues
985-873-6357
eeues@tpcg.org

REGION 4
Acadia
James Simon
337-783-4357
jsimon@appj.org

Evangeline
Liz Hill
337-363-3267
vangy911@centurytel.net

Iberia
Prescott Marshall
337-369-4427
pmarshall@iberiagov.net

Lafayette
Craig Stansbury
337-291-5075
eoc@lafayettela.gov

St. Landry
Lisa Vidrine
337-948-7177
stlandryohsep@att.net

St. Martin
Terry Guidry
337-394-2800
teguidry@stmartinsheriff .org

St. Mary
David Naquin 
OHSEP Director
Emergency Preparedness Coordinator
337-828-4100, ext. 135
darthur@stmaryparishla.gov

Vermilion
Rebecca Broussard
337-898-4308
vpoep@cox-internet.com

REGION 5
Allen
John Richer
337-639-4353
eltonfi re@centurytel.net

mailto:johnboudreaux@assumptionoep.com
mailto:chrisb@lafourchegov.org
mailto:jganote@stcharlesgov.net
mailto:eric.deroche@stjamesla.com
mailto:tperrilloux@stjohn-12.gov
mailto:eeues@tpcg.org
mailto:jsimon@appj.org
mailto:vangy911@centurytel.net
mailto:pmarshall@iberiagov.net
mailto:eoc@lafayettela.gov
mailto:stlandryohsep@att.net
mailto:darthur@stmaryparishla.gov
mailto:vpoep@cox-internet.com
mailto:eltonfire@centurytel.net
mailto:stlandryohsep@att.net


PROCUREMENT TOOLBOX

209

PROCUREMENT TOOLBOX

177

Beauregard
Glen Mears
337-460-5442
glen139@centurylink.net

Calcasieu
Richard Gremillion
337-721-3800
ohsep@cppj.net

Cameron
Danny Lavergne
337-775-7048
cameron_oep@camtel.net

Jeff erson Davis
Ivy Woods
337-824-3850
sheriff @jdpso.org

Region 6
Avoyelles
Joey Frank
318-240-9160
aohsep@avoypj.org

Catahoula
Ellis Boothe
318-744-5697
catahoulaohsep@att.net

Concordia
Guy Murray
318-336-7151
oepconpare@gmail.com

Grant
Cade Fletcher
318-627-3261
fl etcher@grantso.org

LaSalle
Scott Franklin
318-992-2151
sfranklin@lasalleso.com

Natchitoches
Victor Jones
318-357-7802
vjones@npsheriff .net

Rapides
Sonya Wiley-Gremillion
318-445-5141
swiley@rapides911.org

Sabine
David Davis
318-256-2675
spoep@cp-tel.net

Vernon
Kenneth Moore
337-238-0815
kmoore@vernonso.org

Winn
Harry Foster
318-628-1160
winnohsep@winnparish.org

Region 7
Bienville
Rodney Warren
318-263-2019
rwarren@bienvilleparish.org

Bossier
Ian Snellgrove
318-425-5351
isnellgrove@bohsep.org

mailto:glen139@centurylink.net
mailto:ohsep@cppj.net
mailto:cameron_oep@camtel.net
mailto:sheriff@jdpso.org
mailto:aohsep@avoypj.org
mailto:catahoulaohsep@att.net
mailto:oepconpare@gmail.com
mailto:fletcher@grantso.org
mailto:sfranklin@lasalleso.com
mailto:swiley@rapides911.org
mailto:spoep@cp-tel.net
mailto:kmoore@vernonso.org
mailto:winnohsep@winnparish.org
mailto:rwarren@bienvilleparish.org
mailto:isnellgrove@bohsep.org
mailto:vjones@npsheriff.net
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Caddo
Robert Jump
318-675-2256
robert.jump@caddosheriff .org

Claiborne
Dennis Butcher
318-927-9118
claiborne.oep@claiborneparish.org

DeSoto
Jayson Richardson
318-872-3956
sheriff @dpso.org

Red River
Shane Hubbard
318-932-8502
redriver.ohsep@gmail.com

Webster
John Stanley
318-371-1128
websterohsep@wildblue.net

REGION 8
Caldwell
Dale Powell
318-649-3764
caldwellohsep@bellsouth.net

East Carroll
LeeKeitha Reed
318-559-2256
ecpjoep@bayou.com

Franklin
Mitch Reynolds
318-435-6247
mitchreynolds@franklinparish.org

Jackson
Mark Treadway
318-259-5028
fi rechief@jonesboro.la.org

Lincoln
Kip Franklin
318-513-6202
kfranklin@lincolnparish.org

Madison
Earl Pinkney
318-574-6911
earlpink99@gmail.com

Morehouse
James Mardis
318-281-4141
jmardis@mpso.net

Ouachita
Neal Brown
318-322-2641
anbrown@ohsep.net

Richland
Dawn Williams
318-728-0453
rppjpermit@inetsouth.com

Tensas
William Foster
318-766-3992
tpoep1@bellsouth.net

Union
Greg Gossler
318-558-1586
upohsep@gmail.com

mailto:johnboudreaux@assumptionoep.com
mailto:chrisb@lafourchegov.org
mailto:jganote@stcharlesgov.net
mailto:eric.deroche@stjamesla.com
mailto:tperrilloux@stjohn-12.gov
mailto:eeues@tpcg.org
mailto:jsimon@appj.org
mailto:vangy911@centurytel.net
mailto:pmarshall@iberiagov.net
mailto:eoc@lafayettela.gov
mailto:stlandryohsep@att.net
mailto:darthur@stmaryparishla.gov
mailto:vpoep@cox-internet.com
mailto:eltonfire@centurytel.net
mailto:teguidry@stmartinsheriff.org
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West Carroll
Peggy Robinson
318-428-8020
wcpoep@bellsouth.net

REGION 9
St. Helena
Rita Allen
225-222-3544
oep@sthelenaparish.la.gov

St. Tammany
Dexter Accardo
985-898-2359
daccardo@stpgov.org

Tangipahoa
Dawson Primes
985-748-9602
dawson.primes@tangipahoa.org

Washington  
Tommy Thiebaud
985-839-0434
tthiebaud@wpgov.org

___________________________________________

GOHSEP Volunteer
Assistant Section Chief, Preparedness 
Kimberly Poorbaugh
225-358-5600
kimberly.poorbaugh@la.gov

REGIONAL COORDINATORS
If you have any trouble reaching a parish OHSEP please 
reach out to a GOHSEP Regional Coordinator:

REGION 1
Darryl Delatte 
225-485-7452 
darryl.delatte@la.gov

REGION 2
Darren Guidry
225-916-4905
darren.guidry@la.gov

REGION 3
Pam Roussel 
225-439-2047
pam.roussel@la.gov

REGION 4
Lee John III 
225-439-9780 
lee.johnIII@la.gov

REGION 5
Hector Villarreal 
713-906-4436 
hector.villarreal@la.gov

REGION 6
Teresa Basco 
225-715-3207 
teresa.basco@la.gov

REGION 7
John Taylor 
318-572-9431
john.taylor@la.gov

REGION 8
Joe R. Stewart 
225-405-5309 
joe.stewart@la.gov

REGION 9
Collins Simoneaux 
225-329-4261 
collins.simoneaux@la.govRegional map

mailto:wcpoep@bellsouth.net
mailto:oep@sthelenaparish.la.gov
mailto:daccardo@stpgov.org
mailto:dawson.primes@tangipahoa.org
mailto:tthiebaud@wpgov.org
mailto:kimberly.poorbaugh@la.gov
mailto:darryl.delatte@la.gov
mailto:darren.guidry@la.gov
mailto:pam.roussel@la.gov
mailto:lee.johnIII@la.gov
mailto:doug.zettlemoyer@la.gov
mailto:teresa.basco@la.gov
mailto:john.taylor@la.gov
mailto:joe.stewart@la.gov
mailto:collins.simoneaux@la.gov
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Checklist for Reviewing Procurements Under Grants 
by Non-Federal Entities (States, local and tribal 
governments, Institutions of Higher Education, 

Hospitals, and private non-profit organizations) –
2 CFR pt. 200

This checklist was created to assist FEMA recipients and subrecipients in complying
with the federal requirements that procurements must meet in order for FEMA to 
reimburse eligible expenses. Importantly, this checklist is intended to provide general
guidance only and does not provide a detailed explanation of the Federal procurement
requirements – it is not intended to serve as legal advice and FEMA makes no 
guarantee that adherence to this checklist will result in full reimbursement of eligible 
expenses. To understand the requirements fully, the user should review the provisions
of 2 C.F.R. § 200.317 – 326, which is the source of these requirements. FEMA’s in –
depth guidance on these provisions can be found in its Supplement to the Public
Assistance Field Manual. In addition, the user may review FEMA’s Field Manual, Public
Assistance Grantee and Subgrantee Procurement Requirements, which is available on
the internet by searching for “FEMA Procurement Field Manual.” While the Field 
Manual was drafted to specifically address the Federal procurement standards that
were in effect prior to 26 December 2014 (44 C.F.R. § 13.36(a)-(i) – States, Local and 
Tribal Governments; and 2 C.F.R. § 215.40-48 – Institutions of Higher Education,
Hospitals, and other Non-Profit Organizations), many of the concepts are similar or
identical in substance, and thus remains an excellent tool for navigating the current
Federal procurement standards. If any questions arise, please contact your servicing
attorney or legal counsel for assistance.

2 C.F.R. § 200.317 – 326 became effective on December 26, 2014.  For disasters (and
their associated projects) declared prior to that date, the relevant procurement
standards can continue to be found in 44 C.F.R. § 13.36(a)-(i) (States, local and tribal
governments) and 2 C.F.R. § 215.40-48 (Institutions of Higher Education, Hospitals,
and Private Non-Profits).1 As indicated above, while many of the concepts are similar 
or identical, there are some substantive differences between the old and the new
standards.  Accordingly, this checklist should not be used for procurements associated 

1 This includes projects associated with declarations issued prior to 26 December 2014, regardless of project start
date.  For example, if a disaster was declared on 1 November 2014, but contracting for a project under that
declaration did not begin until 1 April 2015, then a State (or state agency/instrumentality) would still utilize the old
procurement standards found at 44 C.F.R. § 13.36(a); local and tribal governments would follow § 13.36(b)-(i); and 
Institutions of Higher Education, Hospitals, and Private Non-Profits would use 2 C.F.R. §§ 215.40-48.




