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I. POLICY:
Governor's Office of Homeland Security and Emergency Preparedness (GOHSEP) has established this
policy requiring all T/O employess, and all personnel in Operations or that work in Operations during a
disaster, fo read the State EOP and the State EOP Supplement 6.

II. PURPOSE:
These requirements have been adopted 1o ensure GOHSEP personnel are familiar with these critical

operating plans.

III. APPLICABILITY:
Reading requirements apply to all T/O employees. Each employee is granted 30 days from this date to comply j
with this policy and sign a Lefter of Acknowledgement to affirm that all required documents were read, i

IV. PROCEDURES:
Section Chiefs will provide the signed originals of employee EOF Letters of Acknowledgement to the
Human Resources (HR} Branch at GOHSEP. The HR Branch will maintain these employee documenis
in the respective personnel files.

V. RESPONSIBILITY:

Each Section Chief is responsible to enforce this policy.

Each employee shall, beginning April 1, 2008 and each April 1 thereatter, re-certify their reading of the
then current State EOP and Supplement 6.

VI. AVAILABILITY:
Both the State EOP and State EQP Supplement 6 are available from the GOHSEP website at:

http://www.ohsep. lovisiana.gov/plans/eopindex.htm

VII. QUESTIONS:
The POC for this EOP Familiarization policy is the GOHSEP Training Branch at 225-925-7699 or 225-
925-1706.



Governor’s Office of Homeland Security and Emergency Preparedness

L etter of Acknowledgement - EOP

Effective 01 October 2007, GOHSEP established a policy requiring
employees to read portions of, or the entirety of the State EOP and/or the
State EOP Supplement 6. This policy has been adopted to insure GOHSEP
personnel are familiar with these critical preparedness plans.

By signing this letter of acknowledgement, the below individual
acknowledges that he/she has complied with this GOHSEP policy. Specific
reading requirements are set forth in the GOHSEP Emergency Operations
Plan (EOP) Mandatory Familiarization policy, dated 01 October 2007.

DATE

SIGNATURE

PRINTED NAME

SECTION




