[Agency Letterhead]

[Date]


Director James Waskom
Governor’s Office of Homeland Security
   and Emergency Preparedness
7667 Independence Blvd.
Baton Rouge, La. 70806

Re:  Establishment of Type 3 All Hazards Incident Management Team (AHIMT)

Dear Director Waskom,

I am writing to inform you that as [Agency Head Title and Name of Agency] I am authorizing the creation of a Type 3 All Hazards Incident Management Team by our Agency.  The official title and mailing address of the team is [Insert Team Name and Mailing Address].  

I have appointed the following individual to serve as our Agency AHIMT Program Manager:  
Name:
	Address:
	Office Phone:
	Cell Phone:
	Email:

I have appointed the following individual(s) to serve as the team Incident Commander(s):  
	Name:
[bookmark: _GoBack]	Address:
	Office Phone:
	Cell Phone:
	Email:

	[Repeat info above as necessary]

The above Program Manager and Incident Commander(s) will be in touch with your staff to coordinate credentialing of team members according to the Louisiana All Hazards Incident Management Team Program administered by your agency.  

Sincerely,
[Agency Head Signature]
[Name]
[Title]
